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For instructions on completmg this form contact DHR Records Management Unit, 47 Trinity Avenue, Atlanta, Georgla

30334. Phone - (404) 656—4976 GIST: 221-4983

DHR 1 GEORGIA DEPARTMENT OF HUMAN RESOURCES — ARCHIVES AND msrdﬁi R
Application Date ‘ |1 Division of Rehabilitation Services Application Number
Field Services Section
1/6/83 47 Trinicy Ave. S.W. ‘ 8 3 3 2_

Application Number Atlant a, Ga. 30334 [ Date Received Date completed

_.82-62._ |\ JAN 11 1983 IMAR 1% 1 1983
2. Person to Contact - " Working Title " Telephone Number T

Mary Balmes Secretarz
|_Darlene Taylor _.Section Chief __....656-2639 . |

3. Action Requested
a. YO Establish Retention Schedule; record wifl continue to accumautata.
b. [ Dispose of presant accumulation; no further accumulation anticipated.

7. Records Seris | Déscriptic;f; This file contains the following documants finc/ude form numbers and titles, if any):  Attsch samples of the file,

¢. Dl Amend Application No. ____ R Check One: [J Changa; [ Supercede; [0 Void
4. Dates of sETi:’ 6. Records Series Title (followed by title used in office; if differsnt)
Earliest Latest
| 1980 |continuing Field Services Section Director's Subject File
6. Duvuion and Office Function What is the function of the Division and the Offics in which this record series is created?

The Divilion of Rebabilitation Services is responsible for providing those services

necessary to increase the physical, mental, social and vocational capacities of handi-
cappad individuals so their roles as contributing members of our society will be enhanced.
The Field Services Section is responsible for direction and technical assistance to the
rehabilitation services program district and local offices,except the Disability Adjud-

fcation Section, Georgial Industries for the Blind, and the Roosevelt Warm Springs
Inﬂtitute. .\

Documents relating to:  providing direction and techical assilstqnce to (8) district and {60) local
offices of the rehabilitation services program

included are: Technical Assistance Unit-Annual Work Plan; Field Services Quarterly Progress
Report; Annual District Work Plans; Quarterly Dlstrict Progress Reports;

Program Specjalists' recommendations concerning District Work Plans and
District Progress Reports; and related correspondence.

File is arranged: Alphabetically by subject

Ly .
S

‘ 8. h;l-onthlv Flefaranca_ﬁate How often are records refarre_u to wni‘ch are: T T
One to six months old ___H_Q_H__ ; Seven 1o twelve months uld & ;  Thirteen to twenty-four months old 4 —_—
twenty-five months and older 1. .2

9. Ar:nuni Rité of Accumulation or Records S -t }
Lettar-sizadrawers — ... 2 _; Lagal-size drawers e ; Shelves . _ ; Other (Specity)
r . "‘-:-_ ] hD) ) - - = ™,
*Formh4edd (7.78) ~ . L (Tl ~X-  (Over) .
. — - . = - Il
. -




3 Transfer to local holding area; hold - oween yO&T{s); then
X3 Transfer to State Records Canter;hold —_ 2 yearls): then
) 4 Destroy

O TYranster to State Archives for permanant recntion.

O Other (Specify)
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Thess instructions apply to all prior end future accumulations of the serles,

Agency Hm[gesigna {Signature)} ' - | Data Records Ma_ga_ge‘rﬁ'

st ity | pos

Recommendations in paragraph

12 are spproved. Stats Auditor/Designes

(1 disspproved, ettach letter ‘ e

of explavetion.) G"ﬁtlrv of SntnIDnlgnu
Axtornay Gensral/Deslgnes

S e e e e e e e+ e
| YES [ NO I 10. Qumionnniru (Plaoo an X" in the proper . oolumn) - . _ _
. a. s thisthe ofﬂcial copy of the seiias?
X | If not, whore is It? .
X b. Does the nrie: contaln oonﬂdanﬂal Infwmstion rtqumng ucurlty handling? if yn, cit; hw or reguistion.’ T )
) _-x c. Is this avital record? ;- T o o T
X d. Does this serics have hinonml or Iong torrn  research valu;? h _ T
6. Whan one or two documents in the ﬂle make it messsurv to keap thd enttra ﬂlo fors Iong period coutld than docurnenu
[ | X | _ bescheduied separately? ‘ ;7;:;;_’_' e e =
x| fis Is the information | oontamad in thls serios ovar published? H ves, mch eopﬁyr Y T \
ls the information contained in this series ever analyzed and/or rocmdad in a mrnarlzed roport?
Y  Ifyes, attsch copy. _ )
h. Is there a duplication of this lerlas in your offiea. orin another office or aqancy? Vit an
X If yes, wheve? -
X 1. _Is-this series for a major portion ef it} reqularly | m:crofaimed? ] T - o _-“,_L,,A:m—_f__ e T
X | ) Does the record series re.ult in & computer pnntaut? - : - LM T .,
11. Retontion Requirements The followmg roquire! the serlas to b! kapt : N
a. State Law — . YuaTt d. Audit pericd - _._Yeas,
b. Statute of limitation ———— YOBTE, 8. Administrative need ‘__‘L.._._vam.
¢. Federal law —_— . Yyesit. f. Fadergl retantion instructions —e e YOGS,
Amch oopv or excerpt of lawt 6F regulstions, Explalh ndrniniare‘ﬁie nesd, e ghiuye T BleT 3 teriircn Bl
Adminia tratively, ‘these- files "dré needed to docimen€ thé- perfofmance ‘of the Field 7
-7 Servicel aect:ion. ieeciuan v Dra [-iama faidss Teasizs " aft g gs- 207 65 yuRers 3a.,
r e e T y3asan Tt TS gnesvrn 0 MApdinges ) 2n enicoy A0 oz g. " T wihil bBaoaen
12. Approved Dispaaition Instructicna * ~ This agbricy retomimands that the file serios be Cut off at the end of sech: @ 7f - - . @ <814 Foy
LbY w3 lidasiC aqnt s Ocakidan Yer; X Flscal Year; Dowdr b MOt o noiiyor gt n L wen,
TR L P N i 'y ban hordR wmls ol e rntenbct ettt 2T o nnl cnE o Donad
¥ Hold in the current filesarea — . __monthis) 2 _ yesi(s); then _ Lottt ey
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